Parent Network of the Capital Region

Sample Letter Requesting Independent Educational Evaluation

++++++++++++++++++++++++++

Your Address

Phone and/or email

Date

Name of CSE Chairperson

School

Address

RE:  Name of Student   (DOB:            )

Dear __________________:

As you know, the District recently performed a (type of evaluation [examples:  psycho-educational evaluation, triennial evaluation, occupational therapy evaluation, physical therapy evaluation, speech evaluation, functional behavior assessment).  The report is dated ________.  

I do not think the evaluation is sufficient and I am requesting an Independent Educational Evaluation at public expense as provided in my Procedural Safeguards Notice. 

Optional:  I disagree with the evaluation results because: 

"The evaluation should have included…" or 
"The Evaluation did not evaluate all areas of suspected disability”, or

“The evaluation is not accurate” or

“The evaluation does not give enough information to determine what my child’s needs are.” or

“The person performing the evaluation did not have the qualifications to perform the evaluation”
I would like the independent evaluation to be done as quickly as possible so that we can fully address (child's name) needs.  As you know, the Procedural Safeguards Notice requires that the school district respond to this request without unreasonable delay, so I look forward to receiving a written response and any further instructions for securing the independent evaluation within the next 10 days. Thank you.
Sincerely, 

Your Name
